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Document Control 

A.​ Document Information 

Document Name AI Management System Policy 
Document Number BSL-AIMS-L1-01 
Version 1.0 
Document Author Project Manager 
Approval Date  
Release Date  

Document Location 
and Access 

This document will be maintained as an electronic copy in a 
storage/portal/file server and shared with the appropriate stakeholders 
according to the Document Distribution List by mail/portal/Access 
Authentication. One set of printed and signed hard copies will be kept in 
the custody of the Project Manager & Managing Director 

Document Control 

This document is for the use of BSL. Any document sharing with external 
entities without the approval of the authority is strictly prohibited and 
subject to forward for disciplinary action for such activity. Any 
unauthorized modification is strictly prohibited. Please refer to the 
author/owner if there is any requirement for clarification or additional 
information about the document. All the amendments will be maintained 
as per the “Document Control Procedure”. 

Document 
Classification 

This document is classified as ‘Private’ but the policy statement is 
classified as ‘Public’ and Information/ document could be used/ disclosed 
within BSL. 

Conformity 

Any practice deemed by the Regulatory Body, Government, Standard, and 
Other relevant standards/ frameworks/ directives and Applicable Local/ 
International Laws will override the entire or any part mentioned in this 
document. 

Recommendation Users of this document are responsible for using only the latest version. 
Enforcement This procedure will come into force from the date of approval. 

Review Frequency 
This document and the content statements of the document will be 
reviewed annually and as on a demand basis. 

Retention & 
Disposition 

The main hard copy of any obsolete document version will be retained for 
a minimum of 02 Years, whereas the soft copy of the document will be 
retained for a minimum of 10 years. The copies distributed among the 
users will be invalid immediately after the publication of the new version 
and will be destroyed as per the Asset Disposal Procedure. 

B.​ Document Distribution List: 

Sl. No. Person/ Team/ Department/ Division 
01 All internal employees of BSL 
02 All External Stakeholders of BSL 
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C.​ Document Approvals 

Proposed By: 

Sadi Hossain Senior Product Owner  

Reviewed By: 

Syed Shofiul Alom Managing Director  

Approved By: 

Dr. Shorful Islam Chairman/Co-Founder & CEO  

D.​ Document History 

Version 
No 

Revision 
Date 

Approval Date 
A/M/ 
D/N 

Description of Change 
Document 

Author 
Approved By 

1.0 N/A  N First Release 
Project 

Manager 

Managing 

Director 

*A= Added, M= Modified, D= Deleted, N= New Published 

 

 

 
 
 
 
 
 
 

 

© 2026, BSL, all rights reserved.​ Version: 1.0​ Page No: 3 of 4 
This document is Private policy statement is Public. 
 



 

AI Management System (ISMS) Policy 

 
 
Be Data Solutions Limited is committed to using Artificial Intelligence (AI) in a responsible, secure, and transparent 
manner that supports our business objectives while maintaining the trust of our clients, users, and partners. As an 
organization delivering data-driven solutions and technology services, we recognize that AI has the potential to 
influence outcomes, shape decisions, and impact user experience. For that reason, we approach the use of AI with 
care, accountability, and a clear sense of responsibility. 

Within our organization, AI is used primarily to enhance services such as analytics, automation, recommendations, 
and content generation. These capabilities are designed to support human decision-making rather than replace it. 
We ensure that appropriate human oversight is maintained, particularly in situations where AI outputs may influence 
important outcomes. We acknowledge that AI systems may not always produce perfect or complete results, and 
therefore we promote a culture where outputs are reviewed, validated, and used with informed judgment. 

We are committed to ensuring that our use of AI aligns with all applicable legal, regulatory, and contractual 
requirements. This includes adherence to data protection and privacy obligations, particularly in jurisdictions such as 
the United Kingdom and the European Union where we operate. We take appropriate measures to safeguard 
personal and client data and to prevent its misuse in AI systems. Where third-party AI technologies are used, we 
ensure they are integrated in a controlled and responsible manner, with due consideration given to their limitations 
and risks. 

Our approach to AI is guided by principles of fairness, transparency, and accountability. We strive to minimize 
unintended bias in AI outputs and to ensure that users are aware when AI contributes to results or 
recommendations. We are mindful of the risks associated with AI, including incorrect outputs, misuse of generated 
content, and dependency on external providers, and we actively work to manage these risks through our governance 
framework. 

This policy provides the foundation for setting AI-related objectives across the organization. Through our Artificial 
Intelligence Management System (AIMS), we define measurable goals, monitor performance, and implement 
controls to ensure that AI is used effectively and responsibly. We also ensure that this policy aligns with and is 
supported by our broader organizational policies, including information security, data protection, and acceptable use 
practices. 

Be Data Solutions Limited is committed to the continual improvement of its AI practices and management system. As 
AI technologies and regulatory expectations evolve, we will regularly review and enhance our approach to ensure it 
remains effective, relevant, and aligned with stakeholder expectations. 

This policy is communicated within the organization and made available to relevant interested parties, including 
clients and partners, to provide transparency into how we manage and govern AI. 
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